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Advantages to theAdvantages to the
employeeemployee

Business administrators have a highly transferable set of knowledge, skills 
and behaviours that can be applied in all sectors. They understand organisation 
purpose, structure and have a practical knowledge of managing stakeholders 
and understands the laws and regulations that apply to their role. They have 

good IT skills, decision making, interpersonal skills and excellent communication 
and are able to complete tasks to a high quality. Business Administrators 

are professional, adaptable, responsible and manage performance.



English and maths Level 2
must be achieved prior to
completing your end point

assessment.

Requirements priorRequirements prior
to End Pointto End Point
AssessmentAssessment  
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Apprenticeships:
Employee earning and learning whilst gaining valuable

professional knowledge, skills and behaviour on the job,
that are relevant to their specialist field.

Earn while learning. Achieve
recognised qualification.
Gain knowledge and skills

relevant to specialised field.
Ensuring continuation of

professional development.

Rebuild, retrain, retain, and
develop a sustainable long-

term workforce. Develop
high-calibre staff to tackle
skill shortage. Secure the
best new talents. Improve

service and increase
productivity. Adapt training

according to business
needs. Raise organisation

profile. 

Advantages to theAdvantages to the
employeremployer

80% of employers said
Apprenticeships help them

develop skills relevant to
their organisation. 78% said

Apprenticeships helped
them improve productivity.
74% said Apprenticeships
helped them improve the

quality of their
services/products.

StatisticsStatistics

Duration: 12–18 months
Maximum funding: £5,000. 

Standards - HASO
(skillsforhealth.org.uk)
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